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TEACHER’S CHECKLIST FOR BEGINNING OF THE YEAR: __________
Name of Teacher_______________________________
· Secretary must initial numbers 9 and 10.
____
1.  Get out textbooks/consumables and label student names on them.


____
2.    Put up bulletin boards in classroom.  Each teacher will be responsible for a bulletin 
                    board through the year in the main hallway.  It should feature something unique 
                    about Adventist education at your grade level.

____
3.  Arrange teacher desk/work area.
____
4.  Arrange student desks and place name tags on the desks/lockers. 

____
5.  Create learning centers/work stations (SAC believes in a constructivist model, so 
                  centers are a must PK-8; i.e: math, reading, writing, listening, word work, bible, social 
                  studies, science, etc.)

____
6.  Get Reading, Writing, and Math portfolio’s ready.

____
7.   Set up lesson plan book (planbook.edu)
____
8.  Turn in first week’s lesson plans.
____
9.  Turn in emergency lesson plans to office.
_____ 10.  Turn in class schedule to office.
_____ 11.  Vacuum carpets.
_____ 12.  Turn in a tentative field trip list to your principal.
_____ 13.  Additional items you need to have ready for the school year.

_________________________________________

_________________

Teacher Signature
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