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Parent/Teacher/Student Conferences Notice
DATE
Dear Parents of ________________________________,

Parent/Teacher Conferences will be held ________________________ from ________ to __________.  Conferences will be held in 20 minute increments.

This conference is an important opportunity for us to meet and discuss your child’s progress to date this year, and to decide upon goals for the remainder of this year.  Your child’s Parent/Teacher Conference is scheduled for

_____________________, at _______________.

Please be on time.  I look forward to seeing you.  If you are unable to meet me at this time, please call or email so we can schedule a phone conference at your child’s scheduled time or a time that will work for both you and me.
Sincerely,

Teacher’s Name
Teacher’s Grade
Name of School
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